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1. Process for Applying for a Non-Criminal Record Certificate
Materials needed

1. Passport
2. Certificate of Non-Criminal Record Issued By The International Office

3. Temporary Residence Form For Overseas Visitors

Process
1. To acquire a Certificate of Non-Criminal Record, the student has to give either

their passport or passport copy to office 206.
2. Then submit both the Non-Criminal Record Certificate and passport or passport



copy to CUG’s security department for stamping of the Non-Criminal Record

Certificate.
3. The final step is to submit the passport or passport copy, stamped Non-Criminal

Record Certificate, residence or accommodation form for overseas visitors to the

notary office for a notarization certificate

Process for Reporting the Loss of a Passport

Loss of Passport

Off- Campus Students / \ On- Campus
Students
1. Report the passport loss to office 213 1. Report the passport loss to office 213
2. Receive Loss of Passport Certificate 2. Receive Loss of Passport Certificate
3.Take the “Registration Form of Temporary Residence 3. Receive the Accommodation Certificate
for Overseas Visitors” from the nearest police station to from office 209
your place of residence l

1. Send a copy of all documents to the campus yujiashan Police station branch for a passport loss

certificate.

2. Make a report at the Wuhan Immigration (Wuhan Citizens Home) and Submit a copy of all documents
including the certificate given to you by the yujiashan police to Immigration

3. Inform your Embassy or consulate of loosing your passport and start the process for acquiring a new

passport.
4. Inform office 209 when you receive the new passport for documents for processing residence permit
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Official Wechat of International Education College

You can get notice and information from official Wechat of International

Education College.
Please download Wechat on your cellphone and add CUG Wechat by scanning

the QR code below.
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Hankou:

Add: Wuhan Citizen’s Home Immigration Office, Jin Qiao Road,No. 117,

Subway: Take metro line 2 first and get off at “FAN HU” station, then change to
metro line 3 and get off at “WUHAN CITIZENS HOME” station.

Monday to Friday:9:00-12:00, 13:00-17:00

Saturday: 9:00-16:00

Tel : 85395370
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HLiE: 50777171

Wuchang:

Add: The Optical Valley Public Service Center, Gaoxin Road,No.777

Monday to Friday: 9:00-12:00, 13:30-17:00

Tel: 50777171
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Physical Examination - Hubei International Traveling Medical Care Center
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Add: Luoshi South Road No.457, Hong Shan District, Wuhan. Across from the
China Construction Third Bureau Hospital.
Bus: Take No. 804 Bus to Xingfucun Stop. The center is opposite to bus station.
Monday to Friday: 8:00-11:30
Tel: 87384283 87384289
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Hubei Provincial People’s Hospital
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Add: Zhang Zhidong Road No. 95,

Subway: Take metro line 2 first and get off at “ZHONG NAN LU” station, then

change to metro line 4 and get off at “FU XING LU ” station.

(5) AEAL Notary Offices for Translating and Notarizing Diploma
@© Wb EBUH 3% e AL
Hohik: VL IXESINLEE 19 SHRFYRE 13 B
HLiE: 027-87165050
Hong Xing Notary Office, Wuhan, Hubei
Address: 13" floor of the Zhongke Kaiwu BUilding, 19" Luojiashan Road,

Hongshan District



Tel:0086-27-67883283

Email: overseas@cug.edu.cn (Admission)
intlstudents@cug.edu.cn (Students Affairs)
Ixsjw@cug.edu.cn (Study Affairs)

Http: // eniec.cug.edu.cn
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